Little Flowers Nursery – Policy Number 5
Policy: Administration of Medication
Little Flowers Nursery recognise that it is sometimes necessary for children to be given medication when at nursery. As a result of this we have developed this policy for administering medication to children.

1. Medication can only be given to children if it has been prescribed by a G.P. or hospital and is in its original labelled container.
2. The medication should have first been administered by the parent at home for 24 hours in case of an allergic reaction.

3. An administration of Medication form must be completed and signed by parent/carer.

4. The Manager, deputy or person in charge must be informed and agree prior to a parent signing for medication to be given.

5. Parents must give the correct time that the medicine was last given and a specific time for the next dose to be administered.

6. Medicine will only be given by a qualified member of staff e.g. Nursery Nurse or first aider and will be witnessed by another member of staff. Before giving the child the medicine both staff members will check that it is within its use by date and has been prescribed for the child to whom it is to be given.

7. If for any reason the medication was not given (e.g. child picked up early) it must be recorded as “not given” and signed.

8. Medication forms must not be on view in the nursery playrooms as these details are confidential.

9. Staff must ensure that the medication is returned to the parent and the parent is made aware of the time of administration by signing.

10. When administering liquid medication staff should ensure that the label is kept to the upper part of the bottle so as to avoid any damage to the instructions for dosage.

11. Check the label on the medication: dose, route of administration (e.g. by mouth, into ear/eye, rubbed on the skin), any special instructions. If in doubt check with the person in charge or pharmacist.

12. Any medicines handed into nursery will be stored safely out of reach of children and where appropriate in a fridge with a locking device. Use by dates will be checked regularly.

13. Medication MUST be administered using a syringe or measured medicine spoon. All staff should be familiar with normal precautions for avoiding infection and follow basic hygiene procedures.
14. It a child refuses the medication, they must not be forced. Staff can try to encourage them or perhaps get someone else to try. Under no circumstances should you attempt to hide the medicine in food or drink, unless you have written permission from parents to do so.

15. If a child does not retain oral medication e.g. Spits out or vomits the medication should not be given a second time and parents must be informed. 

16. Medication given should be returned to the parent at the end of each day. When a child ceases to need medication or if a medicine has passed its expiry date, return any that is unused to the parents for disposal.

17. Written records of all medicines administered to children are kept for one year.
18. In the event of an incident or error staff should treat as an emergency and call an ambulance.
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